FA EMPLOYER AGENT PROGRAM

GETTING STARTED
The following are some of the first questions you will need to answer when planning for hiring your own employees.
· What work schedule will you want for your support worker?

Will this include any holidays?

· How much do you want to pay your support worker(s)?

· Will you provide your support workers with any paid time off – holidays, sick time or vacations?

· Will your support workers do driving that will require reimbursement for mileage?  If your support person will be driving as part of the job, verify that they have proper auto insurance.
· Will your support workers have work related expenses that will require reimbursement?

When you have answered these questions and made decisions about the support workers you need, you will be ready to complete the Employer Agent Agreement Form.  The agreement is designed as a worksheet that will allow you to determine the costs involved in arranging these supports.  Consult with your support broker for assistance in completing the form.

When completed, your support broker sends the signed agreement to FA.

FA will review the agreement and contact your support broker to make any arrangements needed to get started.  FA will also sign the agreement and send you and your support broker a copy.
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